
Removing A Report Preparer 

If you are an OSHPD ALIRTS Account Administrator and want to remove a report preparer, 

follow the steps below. If you are looking to change the OSHPD ALIRTS Account Administrator, 

please contact the ALIRTS support line at (916)326-3854. 

 

1. Login to your ALIRTS account and click the “Administration Home” button on the 

homepage 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. Then click the “User Search/Edit” button 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Now click the user’s name for the account you will be removing 

 

 

 

 

 

 

 

 

 

 

 

 



4. Now uncheck the box under the word “Assigned” then click save. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. After you click the “Close” button, you should see an updated list of the users/facilities 

that are attached to the administrator’s account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


